
 
 
 

 : There are established systems and procedures for maintaining 

and utilizing physical, academic and support facilities - laboratory, 
library, sports complex, computers, classrooms etc. 
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Introduction: 

Pravara Rural College of Pharmacy has a well defined Maintenance policy for addressing 

maintenance of infrastructure facilities of all kinds. 

The following types of maintenance are addressed: 
 

Proactive type of Maintenance: 

Preventive Maintenance 

Scheduled Maintenance 

Planned Maintenance 

Routine Maintenance 

 

Reactive type of Maintenance: 

Emergency Maintenance 

 

 

 

 
This policy document contains the maintenance procedure followed along with 

flowchart/diagram wherever necessary. 

 

 

 
 

 

 
 

 

 

 
 

 

 
 



 

 

MAINTENANCE OF PHYSICAL FACILITY 

 

The institution has a team of well qualified Civil engineers coupled with a campus supervisor 

who look into the day to day maintenance of the campus. 
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        Maintenance of Classrooms & Furniture: 

The classrooms are well ventilated and equipped with ICT facility. The day to day cleaning of 

classroom is done by cleaning personnel and record of the same is maintained. Annual 

maintenance of benches is done and any repairs to be done on day to day basis are addressed by 

the carpenter available on campus. 

 
The class representatives of each class are in charge of monitoring the classroom infrastructure. 

The academic in charge maintains the maintenance register of classroom infrastructure. The IT 

person is in charge of any maintenance to be done to IT facility provided within the classroom. A 

log book is maintained for use of ICT facility. 

 
Maintenance of Laboratories: 

Each Laboratory is assigned with a Laboratory in charge from amongst the staff of the 

department. The cleanliness of the laboratory is done by the cleaning personnel and peons. 

Record of cleaning is maintained daily. Equipment maintenance is monitored by the laboratory 

in charge as well as the head of the Departments. Log books are maintained for expensive 

equipments. Maintenance registers are available and maintained in each laboratory. 

 
Maintenance and Utilization of Library and Library Resources: 

The institution has a well equipped library with E-library facility too. 

Daily dusting is done in order to avoid deterioration of the books. More care is exercised during 

monsoons to avoid growth of moulds. Fumigation is done to avoid insects and pests. 

The back volumes are hard bound every year to avoid wear and tear as well as to ensure effective 

book keeping. 

The IT person is in charge of any maintenance to be done to IT facility provided within the 

library. 

The librarian along with his team ensures that the library is well maintained. The library 

committee also monitors the same. 

 



 

 

Maintenance and Utilization of Seminar Hall: 

The facilities provided in seminar hall are monitored on day to day basis. 

 
 

Furniture is monitored by the civil department, Electrical fixtures are monitored by the 

electrician, daily cleaning is done by cleaning personnel. The curtains are washed periodically 

and dusting is done regularly. The ICT facility is monitored by IT person. 

 
Maintenance and Utilization of Animal House: 

The institution has a CPCSEA approved animal house. The animal house in charge looks after 

the day to day operations of the same. Well defined areas are demarcated for various operations 

concerning the animal house as per regulatory norms. The students of Earn & Learn scheme also 

help in the day to day operations. 

 
Maintenance of herbal garden: 

The institution has a lush herbal garden situated right in front. The ear and learn students 

maintain the garden and the gardener tends to it. 

 
Maintenance of Solar power system: 

The solar panels are cleaned regularly and record of the same is maintained. Washing of solar 

panel is done in order to avoid accumulation of dust and dirt. Regular cleaning ensures better 

efficiency of solar panels. 

Maintenance of drinking water facility: 

The Reverse Osmosis plant is checked regularly and is covered by annual maintenance contract. 

The filters are changed periodically. The water cooler is cleaned every week 

Periodic water quality testing is done to ensure that the water is potable and is of recommended 

quality. 

 



 

 
 

Maintenance of Lab Equipments: 

 
Maintenance of lab equipments is done by the respective Laboratory in charge appointed for the 

purpose. 

 

 
Two types of maintenance are carried out: 

 
a) Preventive/Proactive: The laboratory in charge checks all the equipments on a weekly 

basis and reports any discrepancy to the Head of the institution through the Head of the 

Department. 

b) Reactive Maintenance: Due to voltage fluctuations during monsoons or otherwise, any 

maintenance issues related to the equipment are dealt with on a case to case basis. 

 

 

 

In case the equipment is under warranty or annual maintenance contract, the company is 

contacted. In the event of expiry of warranty or no annual maintenance available for said 

equipment, the quotation for repair is called for, permission taken from higher authorities and 

repair is completed. 

 

 

 



 

 

 
 

 

 

 
 

 

 



 

 

 
 

 

 

Maintenance of Sports and Games Facility: 

 
The sports committee along with the sports in charge take care of maintenance of sports facility. Issue register 

and log books are maintained for indoor sports facility & Gymnasium respectively. 

 
 

The sports ground is maintained by the Campus supervisor, leveling of the ground, removal of weeds etc is 

done on a regular basis. 

 

 

Maintenance of Campus Cleanliness: 

 
The campus supervisor ensures that the campus is cleaned everyday. Regular deweeding is done in the garden. 

The rain water harvesting tank is cleaned regularly. The pipelines are checked regularly for any blockage.  

Toilet blocks are cleaned thrice a day. 

 

 

 

Annual Stock Checking: 

 
Annual stock checking of books, equipments, glassware is done to ensure that there is no loss which is 

incurred. 

 
 

Laboratory glassware breakage record is maintained. In case of breakage of glassware, the corresponding 

amount of fine is collected from the student. 

 

 



 

 

LCD Utilization 



 

 

 



 

 

Lab & Library Cleaning 



 

 

 



 

 

 



 

 

 



 

 

Medicinal Garden Maintenance 
 



 

 

RO Maintenance 
 



 

 

SOLAR Maintenance 
 

 



 

 

Water Filter Maintenance 
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